 [image: ]TRAINING APPLICATION FORM                                   HCD/L&D-APP/004
Please return this form and program details to Learning &Development (L&D) three (3) 
weeks before the commencement of program.

	A. REQUESTER

	Employee Name
	
	Date
	

	Staff Id
	
	Department
	
	Designation
	

	

	B. TRAINING DETAILS

	Training Title
	

	Training Provider
	
	Date
	

	Venue
	
	Duration
	

	Course Fee
	RM
	HRDC Claimable: Yes / No

	Intervention
	Classroom/Seminar/ Online/Webinar/Inhouse/External

	         NAME                                                                  STAFF NO                           DEPARTMENT

	1.             

	2. 

	3. 

	

	C. PROBLEM STATEMENT 

	

	

	D. TRAINING CONTENTS

	1. 

	2. 

	3. 

	

	E. TRAINING NEEDS 

	1. Goals & Objectives

	a) 

	b) 

	c) 

	

	2. Expected or desired knowledge and work skills after the training

	a) 

	b) 

	c) 

	

	3. Benefits (to individual, section/department & organization)

	a) 

	b) 

	c) 

	

	F. DECLARATION BY APPLICANT

	I hereby declare that the information provided are true and correct. I also undertake a sharing session of the knowledge the nominees obtained from the training shall be conducted with the colleagues and peers within one (1) month from the date of the abovesaid training and to notify Learning & Development the sharing session details.

	

	G. RECOMMENDATION

	I have discussed the nomination with the requester and recommend the above employees to attend this programme. I also agree to complete and submit the 3 months Post Performance Monitoring Evaluation of above nominees to L&D. 
* The Chief Executive Officer is authorised HOS and above to sign any documents from the training provider on behalf  — including acceptance, modifications, variations, and amendments— subject to prior notification to the CEO, as deemed fit in the best interest of the Company. This authorisation shall take effect upon the Chief Executive Officer’s approval of this training form.

	Requested by
	Verified by
	Recommended by
	Approved by

	


	
	
	

	HOD / HODv
	Head of L&D Section
	Head of Culture & Talent Management / Head of Human Capital & ESG
	Chief Executive Officer
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